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Introduction: 
 
Minnesota Statue 164 authorizes a town board, as a road authority, to establish and maintain 

town roads for benefit of the public. Establishing and maintaining roads is one of the most vital 

functions of town government and requires a considerable amount of the Town's treasury; and 

resources.  Because town roads are so important to those living and working int the Town, as 

well as the traveling public as a whole, they generate many questions and a high potential for 

disagreement.  

The purpose of the Edna Township Road Policies and Standards (collectively, this “Policy”) is to 

establish certain town road policies and standards, and to provide clarification on the various 

issues the Town frequently encounters regarding town roads. 

In developing this policy for how to best undertake road maintenance activities in the Town, 

the Town Board has had to balance a number of factors including, but not limited to, the 

following: public safety; the amount of funds available for these activities; the desire to 

maintain an efficient transportation system; enable the delivery of emergency services; avoid 

damage to property; and the cost-effective allocation of resources.  A further explanation of 

some of these policy considerations follows: 



 

 

1.  Budgetary: The funds the Town has available for road maintenance, road improvement, 

and snowplowing operations are derived from two sources.  The first is the town road and 

bridge tax levy that is set by the town electors at the annual meeting held in March.  The 

second source of funds comes from the gas tax imposed and collected by the state, a small 

portion of which is distributed to towns to help maintain their roads.  The Town Board has 

no direct control over either source of funding.  A proposed levy is submitted to the town 

electors at the annual town meeting, but the actual amount of the Town’s road and bridge 

levy is determined solely by a vote of the electors. 

2. Contract for Services:  The Town has no road maintenance staff or equipment, so the Town 

Board contracts with independent contractors for various road services.  Because the Town 

obtains these services through non-exclusive contracts, it does not have direct control over 

the availability of personnel, equipment, or the timing of the service delivery.  The Town 

indicates through this Policy and the service contract the work to be performed and the 

performance expectations, but the contractor must remain free to exercise initiative, 

judgement and discretion in how best to perform or provide the services.  The Town 

requires proof of adequate insurance with notification clause to the Town if the policy 

expires or is canceled. 

The Town Board reserves the right to amend any portion of this Policy by motion at any Town 
Board meeting.  Any such amendments shall be effective immediately, unless the Town 
Board indicates a later effective date, and the approved amendments shall be incorporated 
into and made part of this Policy. 

The Town Board shall interpret and resolve any questions regarding this Policy or its 
application.  The Town Board’s interpretation shall be final.  The Town Board may grant a 
waiver to the application of one or more technical requirements of the Policy when the 
circumstances is not reasonable or would impose an unreasonable burden.  A waiver must 
be approved in writing by the Town Board and shall only apply in the particular situation 
without restricting the Town Board’s discretion to approve or deny similar requests in the 
future.  The Town Board may also agree to specific standards as part of a development 
agreement that must be complied with and that are controlling over the standards 
contained in this Policy to the extent they are clearly set out and are inconsistent with the 
standards contained in this Policy. 

 

 

 

 



 

 

Definitions: 

For the purposed of this Policy, the following terms shall have the meaning given them in this 
Section. 

Town Road-Those rights-of-way established by, or dedicated to, the Town as a town road. 
Term includes those roads dedicated to the public within plats, usage and Town 
maintenance for at least six years and roads which have been platted for public use and 
accepted by Town resolution as Town roads. 

Primary Road — Town Roads serving as thoroughfares; a stretch of road between two places 
that is used by many people. A primary road must originate and terminate with other 
primary roads and have been designated Primary by resolution of the Town Board. 

Secondary Road — Town Roads serving clusters of dwellings, generally on the lakeshore and 
maintained by the Town. A secondary road serves as access to a primary road and is usually 
a cul-de-sac or dead-end road. 

Dedicated Road — Platted roads designed as part of a subdivision. Land may be dedicated to a 
town for a public road by plat. When an owner develops a plat, he or she is required to 
show all roads intended to be dedicated to the public. When a plat is recorded, all lands 
dedicated for public use are held in trust in the town's name for the purpose indicated on 
the plat. For roads, this typically means that a public road easement is conveyed to the 
town. The conveyance does not require acceptance by the town board. Once the roads are 
dedicated, it is left to the town board to determine when it will open and maintain the 
roads. The town has no maintenance obligation on a dedicated road until the town board 
agrees to open and maintain it as a town road. , Minn. Stat. 164.11 indicates a road 
dedicated by plat becomes a cartway provided it is at least 30 feet wide. Minn. Stat. 
5164.08, sub. 2(d) indicates the board is not to spend any money on a cartway unless it 
passes a resolution determining such expenditures to be in the public interest. 

Minimum Maintenance Road — Road designated for reduced maintenance by the Town. 

Private Road — Generally long-established roads used as private drives by multiple dwellings 
on lakeshore. The Town has no jurisdiction or maintenance responsibility over private 
roads. In the event a request is made for Town Board the Town to accept a private road it 
must have an updated survey, be platted, and recorded for public use with the Otter Tail 
County Recorder's office. All construction must meet Town standards prior to acceptance. 

Town – Edna Township, Otter Tail County, Minnesota. 

Town Board-  Board of supervisors of Edna Township, Otter Tail County, Minnesota. 



 

 

Town Road Supervisor- One or more members of the Board of Supervisors appointed by the 
Town board to serve as the Town Road Supervisor and to which certain duties are 
delegated to carry out on behalf of the Town. 

Cartway — Easement across private property to allow access to other landowners. Minn. Stat. 
"64.08, sub. 2(d) indicates the board is not to spend any money on a cartway unless it 
passes a resolution determining such expenditures to be in the public interest. 

 

 

 

 

 



 

 

Section 1 Town Road Standards and Specifications 

 

Paragraph 1.1 Design Specifications 

 All new roads must have a 66-foot right-of-way and must be platted at 66 feet 

minimum unless approved by the Town Board. 

1. Dead end roads are prohibited but cul-de-sacs shall be permitted. Cul-de-sacs shall have 

a terminal turnaround which shall be provided at the closed end, with a turnaround of a 

minimum outside right-of-way diameter of one hundred twenty feet (120) and a radius of 

sixty (60) feet. 

2. The grade of the road shall not be more than eight (8%) percent. 

3. All new dedicated roadways shall have a roadbed of not less than 24 feet in width when 

a permanent gravel surface is anticipated and not less than 28 feet when a bituminous 

surface is anticipated. All cul-de-sacs, regardless of surface type, shall have a minimum 

traveled surface diameter of 100 feet. 

4. All new entrances constructed to provide access to adjacent lots shall have a minimum 

finished top width of 20 feet. Side slope ratios shall be 1 :4 (vertical: horizontal) or flatter. 

5. Ditches must be present on both sides of the road, which provide for ratios shall be 1 :4 

(vertical: horizontal) or flatter. 

6. All roadbed embankments across lowland areas shall be constructed to a height of at 

least three feet above natural ground elevation. 

7.  All minimum gravel thickness shall be 6 inches compacted. All gravel materials used for 

aggregate base and aggregate surfacing shall meet the requirements of 3138 of the MN 

DOT Standard Specifications for Construction Class 5 Aggregate Base. Salvaged 

bituminous mixture used in lieu of aggregate base shall be crushed sufficiently to 

achieve 100% passing a 1-1/2" screen. The gravel equivalent (G.E.) for salvaged 

bituminous material shall be 1.0. 

8. All gravel surfaced roads must have an adequate crown of approximately 3/8 inch for 
each foot of width measured from the center of the road to the edge of the driving 
surface. Bituminous surfaced roads must have of 1/4 inch crown for each foot of width 
measured from the center of the road to the edge of the driving surface. 

 

Paragraph 1.2 Construction 

The following construction standards shall be complied with when building or 
improving roads proposed to be dedicated to the Town. 



 

 

1. Stumps and debris shall not be buried within the roadbed, or slopes or ditch 

bottoms or be disposed of by pushing onto land adjacent to the platted roads. 

2. All topsoil shall be salvaged and a minimum of three inches of topsoil shall be spread on 

all new slopes and areas disturbed during grading operations.  All slopes and disturbed 

areas shall be seeded after the topsoil has been replaced. The seed mixture and mulch 

shall meet the requirements of the current MnDOT Standard Specifications for 

Construction for roadside seeding. 

3. All embankments shall be constructed in relatively uniform layers approximately parallel 

to the final grade and extending over the full width of the embankment. Layers in the 

upper two feet of the embankment shall be not more than eight inches in thickness (loose 

measurement) and those below the upper two feet shall be not more than 12 inches in 

thickness (loose measurement). 

4. Inspection of construction shall be performed.  Procedures and methods shall be 

proposed to and approved by Edna Township.  All costs for inspections shall be paid for 

by the Developer/Contractor including periodic inspections by an Edna Township’s  

designated professional.   Minimum inspection stages include: 

                 After topsoil removal, before placement of embankment 

                 Before and during disposal of stumps and debris 

                  Before and during installation of culverts 

                   Proof roll compaction verification prior to and during embankment 

construction 

                   Proof roll compaction verification prior to placement of surfacing 

 

A two (2) year warranty period will be given to Edna Township begin upon Final 

Acceptance of Construction. 

Paragraph 1.3 Ditch Cover 

All new slopes and disturbed areas shall be seeded and established after the topsoil has 

been replaced.  The seed mixture shall meet the requirements of MN DOT Standard 

Specifications for Construction 2016, Type 70A or equivalent, seeded at minimum rate 

of 35 pounds per acre.  Mixture 70A shall contain 11.0% Alfalfa, 37% Smooth Brome 

grass, 29%. 

 

 



 

 

Paragraph 1.4 Culverts 

1. All culverts shall have aprons and a minimum diameter of 15 inches. 
a. All culverts must be approved by the Town Board. 

2.  All bridge plans and construction shall be approved by the Otter Tail County Engineer. 

Minimum capacity shall be HS-25 loading. Minimum width shall be 28 feet, curb to curb. 

 

Paragraph 1.5 Bituminous Pavement Roads 

 

1. Plant-Mixed Bituminous Pavement shall be constructed in accordance with all applicable 
provisions of MN DOT Standard Specifications for Construction 2016. Minimum paved 
surface width shall be 24 feet with 2-foot class 5 shoulders making a 28’ top width. 

2. Minimum total thickness of the bituminous surface shall be three- and one-half inches (3 
1/2 h"), placed in two layers with a 2-inch base course, and 1.5" wear course. 
3. The wearing course mixture shall have an asphalt content of approximately 05.8% of the 

total mixture and the Air Voids of the mixture shall be approximately 4.0%. 
4. The bituminous mixture supplier shall furnish job mix formula data, grade of asphalt 

cement being used and aggregate gradation test results upon request of the Town. 
5. Compaction shall be obtained by the Ordinary Compaction method. 

 
 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 
 

Section 2 General Maintenance Policy 
 
Paragraph 2.1 Road Inspection 
 
1.  The Town Board formally inspects all Town Roads in the spring to determine any 
maintenance needs to be carried out during the summer.  Such needs include gravel, dust 
control weed control, ditch cleaning, road repair, tree and brush trimming. 
2.  Roads designated minimum maintenance will receive only a level of maintenance to keep 
them in a safe and passable condition. 
 

Paragraph 2.2 Typical Road Maintenance 

1. Town roads are bladed per Township contractor deception. 
2. In the summer, additional layers of gravel are applied to road sections as determined by 

the Town Board. Town residents with special requests for gravel should contact the town 
board before June 1st. 

3. Dust control chemicals are applied to sections of roads as determined by the town board.  
Town residents with special requests for dust control should contact the town board 
before June 1st. Refer to Dust control Policy. Dust control is generally applied after the 
addition of fresh gravel. 

4. Road ditches are mowed approximately eight feet out from the road surface or shoulder 
if one exists twice during the growing season.  Mowing activities shall be carried out in 
accordance with the restrictions contained in Minnesota Statutes, section 160.232. 

5. The town board may contract to have the road right of way sprayed with herbicides to 
control noxious weeds and brush. Any landowners not wanting ditches sprayed because 
of proximity to sensitive crops or dwellings should inform the town board of their wishes. 
Landowners who request that spraying not occur will be held responsible for clearing the 
right of way of all noxious weeds and brush at their own expense. The minimum brush 
clearance shall be eight feet from the road surface or shoulder if one exists and to a 
height of fourteen feet above the road surface. Brush with a diameter of 6 inches will be 
removed without notices. All noxious weeds shall be destroyed in the entire right of way 
as well as on all adjacent land. The Town will place a notice in the official Town 
Newspaper prior to any herbicide spraying so that landowners who do not want adjacent 
property sprayed can clear noxious weeds and brush to minimum standards prior to 
spraying. 

6. Additional road maintenance needs are addressed by the Town Board as they arise. 
 
 
 

 



 

 

Paragraph 2.3 Objects within the Right-of-Way 
 
Public road rights-of-way are used for a variety of purposes that are outside of the direct 
control of the Town. The Town shall not be responsible for any damages caused by the road 
maintenance operations of contractors to mailboxes, lawn sprinklers, utility structures, sod, 
landscaping materials, vegetation, or other personal or real property in the road right of way.  
Damage to items in the road right of way shall be the responsibility of the property owner, not 
the Town or the contractor. 
 
It is the responsibility of owners to keep the road rights-of-way clear of vehicles, trailers, 
trashcans, and other items of personal property. If the Board determines personal property 
left in the road right-of-way possesses a risk to public safety, or interferes with maintenance 
operations, it will have the item removed from the right-of-way at the owner's expense. 
 

While reasonable efforts will be made to avoid damaging private property outside of the right-
of way, road maintenance operations may result in damage to the property of others. Where 
private property damage does occur, it is the policy of the Town to handle damages on a case-
by-case basis. 
 

Paragraph 2.4 Complaints and Request 
 
Complaints and requests for further services should be directed to the Board, not to 
contractors. Complaints and requests for further road maintenance services or damage will be 
taken during normal Town Board meetings and handled on a case-by-case basis. If the 
contractor is aware of complaints or requests for additional services, it shall forward such 
complaints or requests to the Board for consideration. 



 

 

Section 3 Snowplowing Policy 
 
Paragraph 3.1 Policy Considerations 
 

In developing this policy for how to best undertake snow and ice control activities in 
the Town, the Town Board must consider the following: 

1.  Contract for Services: The Board contracts with independent contractors for 
snow removal services. Because the Town obtains snow and ice control services 
through a non-exclusive contract, it does not have direct control over the 
availability of personnel, equipment, or the timing of the service delivery. The 
Town indicates through this policy and the service contract the work to be 
performed and the performance expectations, but the contractor must remain 
free to exercise initiative, judgment, and discretion in how best to perform or 
provide the services. 

2.  Safety, Equipment Damage, & Effectiveness: Snow and ice control operations 
will be conducted only when weather conditions do not endanger the safety of 
operators or pose an unreasonable risk of damaging equipment. Once initiated, 
operations will be suspended if conditions deteriorate to the point that 
operations become unsafe for operators because of factors including, but not 
limited to, severe cold, significant winds, limited visibility, accumulation of ice, or 
rapid accumulation of snow. Operations will also be delayed or suspended if 
existing or anticipated conditions indicate the operations will not be effective. 

 

Paragraph 3.2 When Snowplowing Begins 

1. The Contractor/Board has the authority to determine when plowing operations will 

begin. The following criteria shall be considered. 

a. An evaluation of the immediate and anticipated weather conditions. 

b. The likely effectiveness of operations. 

      c. Safety of employees. 

      d. If an unreasonable risk of damaging equipment exists. 

      e. Snow accumulation of three inches (3") or more. 

      f.  Accumulation of drifting snow. 

      g. Severe icy conditions that seriously affect travel. 

      h. Time of snowfall in relationship to heavy use of the roads. 

 

Snow and ice control operations are expensive and involve the use of limited 

resources. Consequently, operations will normally not begin until the snow has 

stopped falling or until at least three inches of snow has accumulated. 



 

 

Paragraph 3.3 How Snow Will Be Plowed 
 
 

 
1. Under normal conditions, one plowing per snowfall will be considered sufficient. 

2. Snow will be plowed in a manner as to minimize traffic obstructions. 

3. Snow plowing under severe conditions will consist of opening roads first and widening at 
a later time, if needed. 

4. Because of limited resources and restrictions on the use of salt, blacktopped roads will 
not usually be cleared down to bare blacktop. 

5. Snow will be plowed as close as practicable to mailboxes located in the road right-of-
way. It shall be the responsibility of property owners to clear snow from around their 
mailboxes to enable mail delivery. 

6. Snowplowing unavoidably results in snow being deposited on driveways and 
approaches. It is the responsibility of landowners to remove snow from their driveways 
and approaches. 

7. In the event of equipment failure, extreme snowfall, or other unanticipated events 
including the availability or need to rest snowplow crews, deviation from these 
standards may be appropriate. 

 

Paragraph 3.4 Roads that are not Plowed 

 

The number and nature of the uses to which the Town's roads are put can vary 
significantly by location and season. While some town roads are needed 
throughout the year to access homes, businesses, or as primary transportation 
routes, other roads are only needed for limited purposes only during the summer 
months. The Board determines that attempting to keep all roads open during the 
winter regardless of the need or use would unreasonably dilute the funds 
available for winter maintenance and lower the level of maintenance that could 
be achieved on those roads that are relied upon year-round. In order to properly 
allocate the Town's limited resources, the Board may determine to close certain 
roads during winter months, to not snowplow certain minimum-maintenance 
roads, and to reserve the right to close other roads as needed to respond to snow 
emergencies. 

1. Certain Town Roads May be Closed During Winter Months: Rather than 
commit limited resources to keeping all roads snowplowed regardless of the 
need for the roads during winter months or the costs to keep them open, the 
Board may close and barricade certain roads during the winter months. The 
Board will determine when to reopen each road in the spring depending upon 
their condition. 

2. Town Roads Closed in Snow Emergencies: In snow emergencies the Board will 
close and barricade roads at it deems necessary to respond to the emergency. 



 

 

The Board will determine when to reopen each road that was closed based on 
need and condition of the road as well as on the availability of funds, personnel, 
and equipment. 

3. Special Circumstances: An owner of property adjacent to a road or road portion 
that the Board has determined not to snowplow during winter months may 
request the Board to snowplow the road in emergencies or if special 
circumstances exist. The Board will consider each such request and determine if 
it has sufficient resources to accommodate the request. 

 

Paragraph 3.5 Emergency Assistance 

 

If law enforcement request snow removal to assist emergency vehicles to respond to an 

emergency situation, reasonable efforts will be made to accommodate the request. 

 

Paragraph 3.6 Sanding and Salting 

 

The Town and/or private or public contractors will use sand and salt when hazardous ice 
or slippery conditions exist. Sanding is done at problem locations on paved roads 
including intersections, curves, and hills. The Town must consider the cost, 
environmental impact, public safety, and availability of staff and equipment when 
deciding if, when, and to what extent to apply sand and salt. 
 

Paragraph 3.7 Snow Removal 
 
The Town Road Authority will determine when and if snow will be removed by truck or 
heavy equipment. Such snow removal will occur only in areas where accumulated piles 
of snow create a hazardous condition. Snow removal operations will not commence 
until other snow plowing operations have been completed. Snow removal operations 
may also be delayed depending on weather conditions, personnel, and budget 
availability. 
 

Paragraph 3.8 Snow Plowing of Private Property 
 

The Town will not provide for the snowplowing or sanding of private property 
except when requested to do so by law enforcement to provide access for 
emergency vehicles responding to an emergency. If private property is used with 
permission of the owner to turn around equipment or to store snow, the Town 
may snowplow the private property as needed to accommodate the Town's use 
of the land. 

 



 

 

Paragraph 3.9 Depositing Snow in Rights-of-Way 
It is unlawful for anyone to deposit any snow or ice in a public road right-of-way or to 
otherwise obstruct a public road. (Minnesota Statute 160.2715) Depositing snow or ice 
in a road also increases snowplowing costs, creates a potential public safety hazard, and 
can damage equipment. 
 

Paragraph 3.10 Complaints and Requests 
 

Complaints and requests for further services should be directed to the Board, not the 
Contractor. Complaints and requests for further services regarding snow and ice control 
or damage will be taken during normal Town Board meetings and handled on a case-by-
case basis. If the contractor is aware of complaints or requests for additional services, it 
shall forward such complaints or requests to the Board for consideration. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 
 

Section 4 Paving Policy 
 
Paragraph 4.1 Blacktop Paving Policy 
 

It shall be the policy of Edna Town to blacktop Town roads based upon need and at 
the discretion of the town board.  

 
Paragraph 4.2 Paving Requests by Petition 
 

If the landowners along Town road desire to have their road blacktopped, the following 
requirements must be met: 
 

1. The road must have a minimum 66-foot right-of-way, with no obstructions unless 
approved by Board. 

2. The road must be platted and dedicated to the Town. 

3. All requests must be submitted by petition. 

4. Petition requests for paving must be submitted to the Town board in one of two 
ways: 

a. Sixty percent (60%) of the landowners have signed the petition. All costs for the proposed 
project will be assessed to all landowners.   Designated farm land will be excepted. 
             5.  The Town Board has full authority and discretion to determine whether to 
approve or deny a request to blacktop a Town road. 
 

Paragraph 4.3 Cost Sharing Guidelines for Town Roads 
 

1. The Town Board is authorized to impose all or a portion of the cost of 
improvement projects on the property owners benefited by the project.  The 
two primary sources of statutory authority for imposing improvement costs on 
owners, and through which owners can request the Town Board to undertake an 
improvement project, are Minnesota Statutes, chapters 365A and 429.  The 
Minnesota Statutes, Chapter 365A procedures relate to establishing a 
subordinate service district to provide a particular service or enhanced service 
and the Minnesota Statutes, chapter 429 contains the special assessment 
procedures. 

2. The subordinate service district and special assessments procedures are not the 
exclusive methods for the Town Board to undertake a road project with the costs 
being paid or shared by the property owners, but they are the most common set 
of authorities for such projects. 
 



 

 

Nothing herein shall limit the Town Board’s authority under either of the 
procedures, or under any other process or authority available to it under law. 
 

 
 
 

Paragraph 4.5 Special Assessments 
 
1. To the greatest extent allowed by law, affected property owners will be responsible for 
100% of the project cost which include the following: 
 
   a.  Upgrading of road area prior to improvement, (subgrade preparation, clearing and 
grubbing, fabric and class 5); 
   b.  Construction costs, includes aggregate base and surfacing; 
   c.  Surveying, Engineering and contingencies: and 
   d.  Legal and administrative costs. 
 
2.  The Town Board may initiate a special assessment project on its own, or upon a petition 
of at least 35% of the owners fronting on the road to be improved.  The Town Board may 
refuse to order an improvement requested by petition. 
3.  Standards for proper assessment. 
 
   a.  The property benefits from the improvement; 
   b.  The assessment does not exceed the total cost of the project; and 
   c.  The assessment is uniform. 
 
Benefits from potential growth/opportunity: Current use of the land is not the sole 
controlling factor in determining whether the land has received benefit from the 
improvement.  Rather, the test is whether the land could be used for purposes which 
would benefit from the improvement. 
 
4.  Allocation of assessments between landowners. 

 
 

Each buildable platted lot or parcel serviced by 

one road being paved, which does not already 
have abutting pavement at a point of access. 

Preliminary plats included 

Platted lots which are vacated prior to the 

assessment proceedings in anticipation of the 

improvement project (in the discretion of the 

Town Board) 

One full assessment. 



 

 

Each buildable platted lot or parcel serviced by two 

roads being paved. 

One and one-half assessment 

Each buildable platted lot or parcel which already 

has paved access but is receiving paving along 

some other side or sides of the road 

One-half assessment 

Each buildable non-abutting parcel receiving 

significant benefit from tarring project accessing 

their property 

One full assessment 

Each buildable non-conforming lot adjacent to a 

lot or parcel already receiving a full assessment 

One-half assessment 

Adjoining buildable lots or parcels with a 

significant building structure over the boundary 

line making the remaining property inseparable 

for marketability purposes. 

One full assessment 

Resort or business properties on large parcels 

receiving proportionately more benefit from the 

paving project than individual residential 

To be determined based on 

benefit by a case-by-case 

analysis 

The Town Board may make exceptions to these assessment guidelines on a case by case upon 
making specific findings in the Town Board minutes that such is necessary and equitable. 

 

 

 

 

 

 

 

 

 

 

 



 

 

Section 5 Dedicated Road Acceptance Policy 
 
Paragraph 5.1 Administrative Considerations 
 

1. The Town does not accept or assume any legal responsibility relating to the establishment, 
construction, maintenance, or use of Dedicated Roads within developments and the Town 
further disclaims any responsibility relating to the establishment, construction, maintenance, 
or use of said roads until said roads are established as Town Roads in accordance with the law. 

2. A formal request must be made by the developer to the Town Board for acceptance of any 
development road as a Town Road. Such a request must include a legal description of the road 
and proof that it is registered with the county as a platted road. The decision whether to take 
over a road or not will not be made until the Town Board, or its agent, has conducted a thorough 
inspection of the road for conformance to design standards. 

3. The decision whether to take over a road or not shall not be made at the site but shall be made 
by formal resolution at a regular meeting of the Town Board. 
Regular grading and snowplowing can begin immediately upon takeover. 
 

 
 
Paragraph 5.2 Dedicated Road Acceptance 
 
1. The roads within the plat shall not be dedicated by the developers to the Town but 

shall remain "public roads" for the use of the occupants of said plat until established 
as "town roads" pursuant to the procedures then required by Minnesota Statutes. 

2. The developers shall establish and construct all roads within the plat in accordance 
with the requirements and specifications set forth by the Town Board and said 
establishment and construction shall be affected at the expense of the developers 
who shall be required to furnish all engineering services, labor, materials, equipment, 
and all other things or services necessary to establish and construct said roads within 
the plat. 

3. The developers shall pay the following expenses incidental to the establishment of 
said road as a town road; and shall indemnify and hold harmless the Town from all 
claims arising therefrom: 

a. The cost of acquiring a fee interest or such other interest in the property as 
is necessary to permit the Town to accept said road as a town road. 

b. Any damages which the Town may be required to pay in condemnation 
proceedings or otherwise in acquiring the right of way for the town road. 

c. Legal and attorney's fees, if any, incurred by the Town arising out of the 
establishment of said road. 

d. Engineering fees, if any, incurred to review plans, oversee construction, and 
conduct inspections as the Town Board determines is appropriate related to 
the construction of public improvements. 



 

 

4. The Town, its representatives, or agents, and/or the county engineer, his 
representatives, or agents may inspect the establishment and construction of the 
roads at all reasonable times and said individuals may perform all necessary tests 
relating to the establishment and construction in accordance with the specifications 
and requirements set established by the Town. 

5. The developers shall correct all construction which does not comply with the 
specifications and requirements established by the Town within a reasonable time 
after receipt of notice from the Town informing developers of said noncompliance 
and the necessary corrections which will affect compliance. The Town reserves the 
right to reject the dedication of the road until deficiencies are corrected. 

6. Upon completion of the establishment and construction of said roads in accordance 
with the Town's specifications the Town, its representatives or agents, and/or county 
engineer, his representatives or agents shall perform a final inspection and testing of 
said roads and, upon completion of any final corrections required as result of said final 
inspection and testing, said roads shall be deemed to have been established in 
accordance with the Town's requirements, and the developers shall have no further 
liability thereunder except liability relating to warranties and indemnities as set forth 
herein. 

7. The developers warrant that all roads shall be established and constructed in 
accordance with the layout of said roads on said plat and the developers further 
warrant that said roads shall be established and constructed in accordance with the 
requirements set forth or incorporated herein; said warranties to terminate two years 
from the date said roads are deemed to be established in accordance with this 
agreement as set forth above. 

8. The developers agree to indemnify and hold harmless the Town from and against all 
claims, damages, losses and expenses, including reasonable attorney’s fees, arising 
out of the establishment and construction of said roads and for all claims or causes of 
action arising from the date of this agreement until two years from the date said roads 
are deemed to be accepted as a Town Road. 

9. The developers shall complete the establishment and construction of said roads to 
provide access to any lots sold by the developers, and the developers shall complete 
establishment and construction of all said roads laid out in said plat before petitioning 
the town board for acceptance of roads. 

10. The developers shall establish and construct the roads to meet all the requirements 
of Section 1 of the Dunn Town Road Standards and Specifications . 

11. The road shall be occupied by residential/commercial structures which are in 
relatively continuous usage. Prior to the Town Board accepting the road, over 50% of 
the lots must be developed on the road and must have at least one permanent 
structure of no less than 1000 square feet on the main floor. 

12. All roads accepted by the town given the above criteria shall be accepted as secondary 
roads only. 

 
 
 



 

 

Section 6 Approach and Driveway Policy 
 
    Paragraph 6.1 Design and Construction 
 

1. SCOPE 

This policy applies to access approaches abutting all Township roads under the jurisdiction of 

Edna Township. 

11. GENERAL 

One (l) access approach shall be granted to each parcel of abutting property upon 
submission and approval of a permit application. The final location of the access approach 
will be at the discretion of the Edna Township Supervisors or their representative with 
consideration given to traffic safety parameters, location of nearby intersections, 
prevailing traffic patterns, size and shape of the land tract and building locations. 

Any mailboxes on the parcel must conform to the Township Mailbox Policy. 

The cost of constructing the access approach shall be the responsibility of the requesting 
landowner. Wider approaches may be allowed at the discretion of the Town Supervisors. 

Secondary access approaches may be allowed within a reasonable distance of the primary 
access approach based on each individual circumstance with regards for new building 
construction, handicap access, and other reasonable situations. Field access approaches will be 
allowed for each separate parcel of land. 

                                                             111. PERMIT 

Prior to any work being performed on the access approach, a permit must be secured. IN 
ORDER FOR THE PERMIT TO BE VALID, IT SHALL BE SIGNED BY THE REQUESTING LANDOWNER 
AND APPROVED BY AN AUTHORIZED REPRESENTATIVE OF THE EDNA TOWNSHIP BOARD. 

The permit application shall include pertinent information required on the form. Prior to 
issuance of the permit, sketches will be checked, and a field inspection will be required.  The 
Supervisors will then investigate the location within ten (10) business days of receipt of the 
application.  If found to be satisfactory, the permit will be initiated.  The permit will not be 
valid until both the landowner and the supervisor sign the permit.  The township and the 
property owner will each have a copy of the permit. 

Upon completion of the installation, entirely in conformance with the permit and policy, a 
"Certificate of Completion" must be sent to the Township Clerk, notifying that the work is 
ready for final inspection. The work shall be accomplished in a manner that will not be 
detrimental to the town road and that will safeguard the public. 



 

 

                                                                IV. FEES 

If the access will be constructed by a bonded contractor no fee is required, If the access will 
not be constructed by a bonded contractor the application must be accompanied by a 
separate $500.00 fee in the form of a cashier's check, money order, or other bank draft made 
payable to Edna Township. The fee shall be for the assurance that the access approach will be 
installed and completed in conformance with the permit, sketches, and other requirements. A 
period of one (l) year will be allowed for the work to be completed in compliance with all 
items previously mentioned. If there is a failure to complete the work in a satisfactory period   
time, the $500.00 fee will be forfeited. 

Upon completion of the work, receipt of the "Certificate of Completion" by the Town Clerk, 
and satisfactory final inspection, the $500.00 deposit shall be returned in its original form. 
Additional inspections shall be charged the nominal fee of $50.00 and deducted from the 
deposit. 

Edna Township reserves the right to cause the uncompleted work to be performed, and costs 
shall be deducted from the deposit with any remainder to be the responsibility of the 
landowner. 

 

                          V. Access Approach Construction Requirements 

1.  Driveway slopes shall be constructed with 4:1 slopes (4 feet horizontal drop to each 1 foot 
of vertical slope) unless otherwise noted and shall be hand finished and seeded. 

2.  Driveways shall be constructed to slope down and away from the shoulder line of the 
Township Road for a distance of at least 15 feet with a fall of at least 6 inches.  Applicant will 
place gravel/asphalt on the approach surface. 

3.  Where work on a public roadway is necessary, traffic must be protected in accordance with 
the MMUTCD Field Guide.  NO Equipment is to be parked on the roadway. 

4.  No foreign material such as dirt, gravel, or bituminous material shall be left or deposited on 
the road during the construction of the driveway or installation of drainage facilities. 

5.  Road surface and road side must be cleaned up after the work is completed and vegetation 
restored to control erosion. 

6.  After the approach construction is complete the applicant shall notify the Township Clerk in 
writing that the work has been completed and is ready for final inspection and approval by 
submitting the Certificate of Completion found on the township website. 



 

 

7.  No changes or alterations will be made to the approach plan or completed approach in the 
future without the permission of Edna Township. 

VI. INSPECTION 

The items that will be inspected upon the request for final inspection are as follows: 
l. Proper culvert installation 
2. Proper fill material and surfacing 

3. Proper slope from edge of surface to end of culvert as required by pre-inspection. 

4. Establishment of seed or sod to prevent erosion 

5. Removal of excessive debris, rock, limbs, etc. 

As previously stated, if all requirements are not met upon inspection, $50.00 will be withheld 
from the initial deposit for each inspection trip made. If necessary, the landowner may be 
required to pay for additional inspection trips. 

VII. UNAUTHORIZED ACCESS APPROACHES 

Any approach found to be placed adjacent to a Township Road, without a valid permit will be 
billed all permit fees and subject to inspection by a representative of Edna Township. Should 
the access approach be found deficient in the required width and elevation, or determined 
that it will alter drainage in the Township road right-of-way, or placed in such a manner that 
the sight distance of the oncoming traffic may create a safety hazard, or have been built using 
substandard or no drainage culvert, the landowner will be required to remove the approach or 
correct the deficiency at the landowner's expense within the time period of one (l) month from 
the time of inspection as well as submit the required approach permit fees. Any unauthorized 
approach found to be deficient and requiring removal will not be allowed to be utilized from 
that time forward until properly corrected. If the landowner does not comply with the 
requirements stated within this policy the Township Supervisors will cause the approach to be 
corrected and the landowner will be responsible for the entire cost billed from the Township 
Clerk. 

VlIl. ADOPTION 

This policy shall be in effect by Township resolution and may be amended from time to time as 
may be necessary. 
 
 
 
 
 
 



 

 

Application for Access Approach Permit 

On the back side of the application, please sketch your property and the present and proposed 
approaches. Please be neat and complete showing distances, as close as possible, from land 
corners, intersections of highways, etc. 

Please mark the exact location on the ground with a lath and attach the flag where you want 
the proposed approach so it will be easy to locate. 

The application must also be accompanied by a $500 assurance deposit in the form of a 
cashier's check, money order, or other bank draft made payable to Edna Township. This fee 
will be waived if the permit is submitted by a bonded contractor. 

The Supervisors will then investigate the location within ten (10) business days of receipt of 
the application, and if found to be satisfactory, the permit will be initiated.   The permit will 
not be valid until both the landowner and the supervisor sign the permit.  The township and 
the property owner will each have a copy of the permit.   

The requesting landowner will be required to pay for the required steel or double walled 
plastic culvert and the metal aprons. The landowner will be responsible for all backfilling, 
placing topsoil, and seeding of all raw slopes, and the placing of granular surfacing. 

A secondary access approaches may be allowed within a reasonable distance from primary 

access approaches, based on each individual circumstance with regards for new building 

construction, handicap access and other reasonable situations. 

If required, the fee will be for the assurance that the access approach will be installed and 
completed in conformance with the permit, sketches and other requirements. A one-year time 
frame will be allowed for completion. The fee will be refunded upon the completion of work to 
the satisfaction of the Township. Additional inspections will be deducted from the assurance 
deposit and the Township reserves the right to cause the uncompleted work to be performed 
and the costs shall be charged to the landowner. 
 
 
 
 
 
 
 
 
 
 
 



 

 

CERTIFICATE OF COMPLETION OF APPROACH 

EDNA TOWNSHIP 

Send To: 
Edna Township Clerk 

PO Box 114 

Dent, MN  56528 

 

 
I hereby certify that I have completed the installation of an approach as described in accordance 

with Edna Township 

 

 Approach Permit #_________located on____________________________________(name of road) 
 
 
 

 

Applicant's Signature Date 

 

Contractor's Signature Date 

For Office Use Only 

 

The work covered by the above referenced permit number has been satisfactorily completed 

. 

 

Edna Township Date 



 

 

APPROACHES AND ENTRANCES 
MINIMUM STANDARDS 

OTTER TAIL COUNTY HIGHWAY DEPARTMENT 

O PLACE GRAVEL BEYOND 

BIT. 
SURFACING TO R/V LINE 

TOP VIEW 

 

TYPICAL CROSS SECTION OF APPROACH 

MAXIMUM WIDTH OF 60' MAY BE ALLOWED FOR FIELD APPROACHES WHEN NEED IS 

JUSTIFIED. APPROACH TOPS WIDER THAN 40' WILL REQUIRE INCREASED PIPE SIZE BY ONE 

INCREMENT. FOR EXAMPLE A 15' WOULD INCREASE TO AN 18' CULVERT. 



 

 

EXISTING GROUND TCI? OF COUNTY ROAD 

HIGHWAY 

TOP OF COUNTY ROAD 

C HIGHWAY 

EXISTING GROUND 

FILL SECTION 

SIDE VIEWS 

(Not to scale) 

 

 

CUT  



 

 

Section 7 Minimum Maintenance Policy 
 

In the interest of conserving the town road funds so that money can be better put to use 

maintaining roads with higher traffic volumes, certain roads in Edna Town may be designated as 

Minimum Maintenance Roads. The authority to designate a road as minimum maintenance is at 

the discretion of the Town Board. 

Section 7.1 Minimum Maintenance Roads 

1. 380th Ave. 

2. Minnesota Street 

3. 363rd Street 

Section 7.2 Minimum Maintenance Standards 

1. Minimum maintenance roads shall be inspected annually. 

2. Road ditches may not be mowed or brushed. 

3. Snow will only be plowed at Town Board discretion  

4. Minimum maintenance may be prevalent of potholes or wash boarding. 

5. Gravel and grading will be applied at Town Board discretion. 

6. The road is used infrequently by the majority of Edna residents. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Section 8 Dust Control Policy 

 

 
Dust control will be applied to roads per Town Board’s discretion. 

The Board will determine the roads to have dust control applied during the Spring Road 
Tour.  The list will be posted on the website.  If residents would like dust control on their road 
which is not on the year list the following is as follows: 

1. The complete Edna Township Dust Control Application must be received by 5 pm April 
15th of the calendar year. 

2. Cost of the treatment will be provided by April 20t'. Edna Township will rely on the 
Resident Point of Contact to determine the cost per resident. Payment in full must be 
received by the town treasurer by May 19 of the calendar year. 

3. Submit Application to the clerk via email or US postal service. Contact information is on 
the website. 

4. No dust control application will be initiated by the township without receipt of payment 
for the entire road. 

Dust control MUST be applied to the entire Edna Township Road, not in front of specific 
approaches or areas. All residents on the dust control road are solely responsible for payment 
of this service if the requested road is not on the rotation for the calendar year. 
Dust control can only be applied by a township certified provider. Any other application of 
dust control will be subject to the normal grading authorized by the Township. The grading 
services provided from the township WILL NOT maneuver around dust control areas not done 
by the Township. 

Dust control is optimally done after a rainfall, followed by grading. The normal time frame is 
early July. Once a road has had dust guard applied it is not usually graded until Fall. 

 
  

 

 

 

 

 

 

 



 

 

Section 9 Mailbox Policy 

 
The purpose of this policy is to establish uniformity and consistency in the application, 
installation and maintenance of mailbox supports on Edna Township's roads. 
It is the goal of Edna Township to provide public right of ways for the traveling public that are 
safe, efficient and free of unnecessary hazards, while providing minimum inconvenience to 
property owners. Minnesota law declares certain mailbox installations to be a public nuisance, 
a road hazard, and a danger to the health and safety of the traveling public (Minnesota Rules 
Chapter 8818), and authorizes the road authority to remove and replace the nonconforming 
supports (Statute 169.072).  The Town shall not be responsible for any damages caused by the 
road maintenance operations of contractors to mailboxes, lawn sprinklers, utility structures, 
sod, landscaping materials, vegetation, or other personal or real property in the road of way. 
Damage to items in the road right of way shall be the responsibility of the property owner, not 
the Town or the contractor. 

 Paragraph 9.1 Definitions 
 

The important features of an approved, conforming mailbox design for rural roadways include 
the following: 

1. The post located a minimum of 3 feet from the edge of the road shoulder 
or an additional 8-12 inches if there is no shoulder. 

2. The front of the mailbox located above the edge of the shoulder 

3. The bottom of the box at the proper height (normally 40-inch minimum 
to 42-inch maximum — check with the mail carrier) 

4. An installation that will pivot or rotate in some fashion when the 
snowplow's snow hits the mailbox 

5. A mailbox system similar to the SwingSAFE Support System is the 
preferred option. See Exhibit A 

Paragraph 9.2 Policy 
 

Edna Township may replace all nonconforming mailbox supports when there is a road 
reconstruction/resurfacing project. The township is able to provide this service only on road 
reconstruction/resurface projects since they are an eligible state aid expense and are 
therefore reimbursable. The township will continue to monitor existing mailbox supports and 
notify owners of their noncompliance. 

Paragraph 9.3 Replacement of Unlawful Mailbox Supports and Installation 
 

Any mailbox support deemed unlawful by Edna Township, as defined by Minnesota Rules 
Chapter 8818, must be replaced. Nonconforming mailbox supports are a public hazard and 



 

 

include those built with concrete, bricks, heavy ornamental materials or filled with sand. Once 
a support is deemed unlawful, the owner will be notified in writing that the owner must 
replace it within 60 days. An unlawful support remaining after the expiration of the 60-day 
period will be removed and replaced by the township at the owner's expense. 

Paragraph 9.4 Mailbox Support Requirements — Access Permits 

Edna Township will require that all mailbox supports associated with the issuance of an access 
permit be constructed in accordance with the Township's specifications for lawful supports. 
The property owner will pay for the cost of supports. 

Paragraph 9. 5 Miscellaneous Attachments to Mailbox Supports 
Newspaper delivery boxes, advertisement delivery boxes, nameplates, address plates, etc., 
must not be installed underneath the mailbox, whether attached to the mailbox support or on 
a separate post. The area underneath the mailbox must remain free of obstructions in order to 
allow the unhindered passage of the snowplow wing blade. Obstacles interfering with the wing 
blade force the plow to swerve, often into the oncoming lane, creating an unsafe situation for 
motorists and plow operators. 

Paragraph 9.6 Ownership of Mailbox Supports 

Mailboxes and mailbox supports are the property of the mail route patron. Edna Township 
does not issue written permits for the placement of mailboxes within the road right-of-way, 
nor does its easements provide for mailbox construction. All mailboxes placed within the road 
right-of-way are placed there at the owner's risk. Replacement or installation of mailbox 
supports by the township does not signify any change of ownership. The support remains the 
property of the owner, and it is the owner's responsibility to maintain to conformance 
standards. 

Paragraph 9.7 Call Before You Dig (Gopher State One Call) 

Forty-eight hours before the installation of any new mailbox support, contact the Gopher State 
One Call for utility locates (1-800-252-1166) 

Paragraph 9.8 Financial Considerations 
The new mailbox supports that have been installed by Edna Township become and remain the 
property of the owner upon completion of the installation. Maintenance of mailbox supports 
becomes the responsibility of the owner. Edna Township will not replace supports damaged by 
third parties. Mailboxes are the owner's responsibility and must conform to U.S. Postal Service 
requirements. 

Adopted this 29th day of March, 2019 by the Board 
of Edna Township. 
Chairman 
Town Clerk 



 

 

IF NECESSARY. LOCATE NEWSPAPER HOLDER ABOVE 
HORIZONTAL PIPE TO PREVENT SNOW PLOW DAMAGE. 

A
PPROXIMATELY BOLT WOOO FILLER BOARD TO
 8" W X 21" L X 10-1/2" H 
MOUNTING STRAPS BEFORE 
ATTACHING MAILBOX. TOP OF RECOMMENDED 

wooo MAILBOX SIZE 
 FLAC FILLER 

BOARD 
FASTEN MAILBOX TO WOOD 
FILLER 

BOARD USING FOUR -.1 NO. 10 X 
1" SHEET METAL 

SCREWS ON EACH SIDE. 

-NOMINAL 2" X 8" WOOD FILLER BOARD 
WOOO FILLER BOARD FASTENED TO 
MOUNTING STRAPS USING FOUR 1/4" 

 DIA. X 2-1/2" LONG CARRIAGE BOLTS. SEE JOINT DETAIL 

SECTION A-A 
1-1/4" NOMINAL on. 

SCHEDULE 40 PIPE 

.4 

TOP VIEW 
1/4" BY 1-1/4" MOUNTING 
STRAP (TYP.) 

OUTSIDE EDGE OF AGGREGATE SHOULDER. 
8" TO 12" OUTSIDE OF 
PAVED SHOULDER OR 
6" TO 12" FROM FACE 
OF CURB. 

DRILL 3/8" DIA. HOLES 
FOR S/i6" DIA. BOLTS 

(TYP.) 

 TOP VIEW VAR 
SLOPE 

ROADWAY 
VIEW 
PIPE/POS
T 

6 FT. MIN. FLANGED CHANNEL SIGN 
 CONNECTION POST (3 LBS./FT.) PER SPEC. 3401 

Eto VIEW 

MOUNTING STRAP DETAIL MAILBOX SUPPORT u SWING-AWAY  

NOTES: 
MAILBOX LOCATIONS SHOULD BE STAKED BEFORE INSTALLATION FOR PROPER HEIGHT 
 AND DISTANCE FROM THE ROADWAY. ONCE STAKED. THE tNSTALLER 

 NOTIFY 



 

 

TRE ENGINEER ANO THE POST OFFICE. THE ENGINEER AND THE 
POSTMASTER SHALL MIN. 7" PROÆCTION APPROVE THE STAKED LOCATIONS 
PRIOR TO FINAL INSTALLATIN. 

THE MINIWM SPACING (CENTER TO CENTER) BETWEEN MULTIPLE MAILBOX SUPPORTS 
65• CUT SHALL BE EQUAL TO THE HEIGHT OF THE MAILBOX 
SUPPORT. tso• OPTIONAL) 
 OTHER MAILBOX SUPPORT DESIGNS MAY BE  IF THEY SATISFY NCHRP 

REPORT 350 
WELD TO CRITERIA IN ACCOROANCE WITH FHWA ACCEPTANCE LETTER. MEET 
MINNESOTA RULES FIX. BOTH 8818 ANO U.S. POST OFFICE RECOMMENDATIONS ANO ARE TN 
COMPLIANCE WITH VN/DOT SIDES) REWIREUENTS WHICH MAY INCLUDE THE 
FOLLOWINC (REQUIRED ON TRUNK HIGHWAYS): 
PIPE SHALL CONFORM TO SPEC. 3362. SCHEDULE 40 OF ASTM AS3/A53M. 

ALL FASTENERS SHALL CONFORM TO SPEC. 3391. 
PIPES. POST Ato OTHER STEEL COMPONENTS SHALL BE GALVANIZED PER SPEC. 3392. 

THE CONTRACTOR SHALL SEND THE SHOP DRAWINGS TO THE ENGINEER FOR 
APPROVAL. FOR QUESTIONS REGARDING DESIGN ELEMENTS ANO BREAKAWAY 

FEATURES. CONTACT THE DESIGN STANDARDS INIT. 
 O ANY CHANGE IN HEIGHT  MUST BE APPROVED BY LOCAL POSTMASTER. 

@ 4S•BENDS MAY BE USED AS AN OPTION. 
 JOINT DETAIL @ A 48" OR 53" CANTILEVER LENGTH (L)UAY BE USED AS AN OPTION FOR NON-TRUNK 

HIGHWAY USE. 

1"  
SCHEDULE  
INNER  
MINIMUM  

OPTIONAL  
CHAIN.  
FOR  
NOT  
PERFORMANCE. 



 

 

APPROVED  JUNE 1, 2007 

 
STATE DESIGN ENGINEER 

STATE OF MINNESOTA 
DEPARTMENT OF TRANSPORTATION 

MAILBOX SUPPORT 

SWING-AWAY TYPE 

SPECIFICATION 
REFERENCE 

3362 
3391 
3392 
3401 

ST ANDARO 
PLATE 

9350A 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Section 10 Donation Policy 

 
The donation policy for Edna Township has been in place since at least 2005.  
  

All requests for donations must be received at, or before, the regular February meeting of the 
township board. All requests must be in writing. The name, address, amount of request, 
proposed use of the funds, and the Minnesota statue reference that allows donations to this 
entity for the stated purpose must be included. Please note that this is not the 501©3 non-
profit designation.   
The list of requests for donations, that were received on time and had all the necessary 
information, will be presented at the annual meeting. If an organization wants to speak at the 
annual meeting they should ask to be included on the agenda at or before the regular February 
township meeting.  
There is an amount budgeted for total donations for the year. This amount is divided at the 
annual meeting.   
(Included in the minutes of the May, 2018 meeting)  

 

 

Section 11- Rented Storage Unit Policy 

 
Edna Township will rent a storage unit within the boundaries of Edna Township.  This storage 

unit will be used to store such things as:  orange cones for marking roads, ROAD CLOSED 

signs, mailbox posts, and extra materials.  The goal is to have all township road material 

inventories in one place.  Each Supervisor will have a key to the lock.  A spare key will be 

kept in the clerk’s file.  

 

Any Supervisor who loses a key will be required to replace it. 

 

No one else will have a key to the storage unit. 

 

Rent will be paid annually in December for the coming year. 

 

 

Section 12- Bad Weather Policy 

 
If a meeting cannot be held because of the weather, it will be rescheduled to the next Tuesday.  

The bad weather will be posted on the website in possible.  The chairman of the Board will 

determine if the meeting needs to be rescheduled.  The clerk is responsible for determining if 

the Annual Meeting and election needs to be postponed. 

 

Adopted on 2-15-2022 

 

Chairman Dennis P. Sazama                   Clerk Echo T Dockter 


